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MynununajabHoe 6XoKeTHoe 00meo0pazoBaTe/IbHOE yIpeKIeHne
« Knspkeropekasi cpegsisi 06meo0pasoBarejibHasi MIKO0JI»
Kopexe ’THKH H ¢/1y’Ke0HOr0 MoBeJeHHsl pA0OTHHKOB OPraHH3aluH

1. O0mue moJI0sKeHUs

1.1. Komekc OSTHKH H CIyXeOHOro INOBeleHHsi PaGOTHHKOB MyHHIMIANbHOE OIOKETHOS

o6meobpa3oBarenbHOe yuapexaenue « Kuspkeropekas cpeuss obmeo0pasoBaTeibHas KOy

(manee - Opranu3anys) pa3paboTaH B COOTBETCTBUH € MOJOKCHUSIMHA MeTOXHIECKHX pEeKOMEeHJalui 1o
pa3paboTKe ¥ MPHHATHIO OPraHU3AIMAMH Mep IO MPEAYNPEeKACHUIO H IPOTHBOACHCTBHIO KOPPYIILWH,
YTBEpXKIEHHBIX MHHUCTEPCTBOM TPy/a H CONHATbHOM 3amuTsl PO 08 HOSOPs 2013 r.

1.2. Hacrosmuit Kozmeke ycramaBmmpaeT oOliue IpaBUIA W CTAHAAPTHI MOBEJCHHsS PabOTHHKOB
OpraHu3anyy, 3aTpardBAlONIMX OSTHKY JENOBHIX OTHOIIEHHH H HANpaBJICHHBIX Ha (OpMHpOBAHHE
STHYHOTO, J0OPOCOBECTHOrO MTOBE/ICHHS pabOTHHKOB ¥ OpraHu3au B IEJIOM.

1.3. Hacrosummii Komekc mpu3BaH TOBBICHTH 3(G(GEKTHBHOCTH BBIIONHEHAS PabOTHHKAMH
Oprasu3anii CBOMX JODKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CILy)KHT OCHOBOH (D)OPMHpOBaHHS JOJDKHOH MOpAiH, IPODECCHOHATBHON YeCTH H CIYXKEOHOTo
STHKeTa paOOTHHUKOB;

- OpHEHTHpYET paGOTHMKOB B CHTYallHsSX KOH(IMKTa HHTEPECOB U STHYECKOH HEONPEEIEHHOCTH
WM HHBIX 0OCTOSATENHCTB HPAaBCTBEHHOTO BEIOODA,;

- CI0cOGCTBYET BHIPAGOTKE IOTPEOHOCTH COOMIONCHHS NPO(ECCHOHANBHO-ITHYECKHX HOPM
MIOBEJICHHUS;

- BBICTYIIaeT KaK HHCTHTYT OOLIECTBEHHOrO CO3HAHHS M HPABCTBEHHOCTH DPabOTHHKOB, HX
CaMOKOHTPOJISL.

1.4. JleiicTeue HacTosmmero Kojekca pacnpocTpaHsieTcst Ha BCeX JIHIL, ABJISIOMEXCs pabOTHHKAMH
OpraHu3amyy ¥ HAXONAIMXCS ¢ Hell B TPYJOBHIX OTHONIEHHSX, BHE 3aBHCHMOCTH OT 3aHHMAeMOH
JIOJDKHOCTH U BBITIOJTHSIEMBIX QyHKIMH.

1.5. 3mamme u cobmoxeHne paboTHEKamMu OpraHusauuy HoNoXeHH Hactosmiero Kopekca
SABJISIETCS. OXHWUM M3 KPUTEPHEB ONEHKH Ka4ecTBa HX MPODECCHOHANBHOH JESTENBHOCTH M TPYHOBOH
JCIUIUIAHEL

1.6. Coneprxanue monokeHu Hactosmero Kojexca NOBOIUTCS A0 CBEICHHS BCEX pabOTHUKOB
Oprasu3aiyy.

2. O6mue NPHHNMILI H MPABHJIA NOBEJCHHs] PA00OTHHKOB OPraHH3 UM

2.1. Bee paborauku Opranmsanyuy OOS3aHBI CIEIOBAaTh CIETYIOIUM OOIIMM NpPHHIHNAM H
[paBHJIaM MTOBE/ICHHU:

- cOOJIIOIEHHE BBICOKHX STHYECKHX CTaHJapTOB MOBEICHHUS;

- moJIepYKaHHe BHICOKUX CTAHAAPTOB NPO(ECCHOHATBHON IeSTEIbHOCTH;

- CIIEZIOBAaHME JIYYIINM IIPaKTHKaM KOPIIOPaTHBHOTO YIIPABJICHHMS,;

- CO3JIaHH€ M IOUIEpXKaHke aTMOC(EepBI TOBEPHs ¥ B3aUMHOT'O YBAXKCHH,

- ClIeZIOBaHHE MIPUHIUITY JOOPOCOBECTHOM KOHKYPCHIHH;

- clIeIoBaHHUE MPUHIAILY COLMATLHOM OTBETCTBEHHOCTH OU3HECa;



- coO/moIeHHE 3aKOHHOCTH ¥ IIPHHSTHIX Ha Ce0s JOTOBOPHBIX 00S3aTENbCTB;

- coOmoIeHre IPUHIUIIOB OOBEKTHBHOCTH U YECTHOCTH IIPU MPHUHATHH KaJPOBEIX PEIICHHI.

2.2. PaGOTHWKY OpraHu3anu 00sI3aHbL:

- cobmonaTh JEHCTBYIOIIHME HOPMAaTHBHO-IIPABOBBIE akKTHl Poccuiickoit ®Denepanuud U
[manmenoBanue cy0nekTa P®], He nomyckarh HapylleHHe 3aKOHOB M HHBIX HOPMATHBHO-IIPABOBBIX
aKTOB MCXO/Isl U3 NIOJHTHYECKOH, SKOHOMHYECKO# [esIec000pa3HOCTH KO0 10 HHBIM MOTHBaM;

- OCYIIECTBJIATh CBOIO JESATENBHOCTH B IIpeieiax MPeAOCTaBICHHBIX IIOJIHOMOYHIA;

- HUCIOJIHATH JOJDKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO M Ha BBICOKOM MPO(ECCHOHAILHOM
YPOBHE B IeJisix obecniedenus 3¢ dexTuBHOM paboTsr Opranu3anmuu;

- OCYWIECTBIIITH CBOIO NPO(MECCHOHAIBHYIO NEATEIBHOCTh B Mpeleliax MNpeaMeTa M Iesei
JesrenpHocTH OpraHu3anum;

- IpPHd HMCIOJHEHHWH JOJDKHOCTHBIX OOf3aHHOCTEH HE OKa3bIBaTh IPEIIOYTEHHS KaKHM-THOO
npo(eCCHOHANBHBIM HIHM COLHAIBHBIM TIPYNIIaM W OPraHU3alisM, ObITh HE3ABHCHMBIMH OT BJIHSHHS
OTJENBHBIX IPaXk/iaH, MPo(eCCHOHATHHBIX MM COIUATBHBIX TPYIIT ¥ OpraHU3aIlmii;

- HCKIIOYaTh JEHCTBHSA, CBA3aHHBIE C BIHSHHEM KakKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
($brHAHCOBBIX) M HHBIX HHTEPECOB, IPEMATCTBYIOMIUX J0OPOCOBECTHOMY HCIIOIHEHUIO MMH J0JDKHOCTHBIX
00s13aHHOCTENH;

- cobmozats cirye0HyI0, Tpo(eCCHOHATHHYIO 3THKY H NIPaBHJIA ISJIOBOTO IIOBEICHHS;

- TpPOSBIATH KOPPEKTHOCTh M BHHMAaHHE II0 OTHOWICHHIO K KIHEHTaM H KOHTpareHTaMm
OpraHu3anuy;

- BO3JICPXKUBATBhCSA OT IIOBEJEHHs, KOTOPOE MOINIO OBl BHI3BaTH COMHEHHE B J0OPOCOBECTHOM
HCIIOJIHEHHM PaOOTHHKAMH JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke m30erartb KOH(IMKTHBIX CHTYAIHiA,
CIIOCOOHBIX HAHECTH YINEepO MX peryTanuu Wik aproputety Opranusanuu;

- DPUHHMATh IPENYCMOTPEHHBIE 3aKOHOJATENLCTBOM Poccmiickoit @enepanuu U BHYTPEHHHMH
nokymentamd OpraHu3anid Mepbl K HENONYIICHHIO BO3HHKHOBEHHS KOH()IMKTA MHTEPECOB H
YPETYIHPOBAHHUIO BOHUKINETO KOH(IIMKTAa HHTEPECOB;

- YBEIOMHTHL JIMIO, OTBETCTBEHHOE 3a IIPHEM CBEICHHH O BO3HHKAIOMHUX (MMEIOIIHXCS)
KOH(IMKTaX MHTEPECOB, O HAIMYMH JHYHON 3aMHTEPECOBAHHOCTH B MHCHMEHHOM (OopME M IEpenaTsh B
JIOBEPUTENILHOE YIIPaBJICHUE IIEHHbIE Oymaru qubo NpUHATH JOOPOBOJIBHOE pelIeHHe 00 UX OTYYXICHHH
B Clly4ae, €CIIM BBIIOJHEHHE TPYHOBHIX (YHKIHH pPabOTHHUKOB 3aTparuBaeT HHTEPECH OpraHHU3allhH,
IIEHHBIMH OyMaraMu KOTOpPOil OHH BIIaICIOT;

- BO3JIEPXKHBATBCA OT IYONMYHBIX BBICKA3bIBAHUM, CYXICHHH M OLEHOK JEeSATENHLHOCTH
Opranusanuy, ey 3To He BXOJHUT B JOJDKHOCTHEIE 00S3aHHOCTH pabOTHHKOB;

- TOCTOSHHO CTPEMHTBCS K OOECIeueHHIO Kak MOXXHO Oonee 3((EKTHBHOIO pacrmopsKeHHS
pecypcamH, HaXOSIUMHUCS B chepe HX OTBETCTBEHHOCTH. :

2.3. PaboTHHKM 00s3aHBI NPUHAMATh COOTBETCTBYIOIIHE MEPHI 110 00eCIIeYeHHIO GE30IIaCHOCTH 1
KOHQHICHIMANBHOCTH HMH(OpPMAllH, 3a HECAHKIHOHHPOBAHHOE pasriIallleHHe KOTOPOH OHH HECYT
OTBETCTBEHHOCTh H/MJIM KOTOpas CTajla HM3BECTHA UM B CBS3H C FHCIIOJHEHHEM JIODKHOCTHBIX
o0s3aHHOCTEH.

2.4. IlpomsmxeHne paboTHHKOB OpraHM3aldl Ha BBIIIECTOSIIYIO IOJDKHOCTH JOJDKHO
OCYIIECTBIIATBCS TOJIBKO UCXOJS U3 IETIOBBIX Ka4eCTB paOOTHHKOB.

2.5. B Opranu3zanun neicTByeT 3anper Ha paboty B OpraHu3anuy pOACTBEHHUKOB HA YCJIOBHH HX
IIPSAMO¥ IOTYMHEHHOCTH JIPYT JAPYTY.

2.6. PaGoTHuKkH, 3aHUMAIOIHE PYKOBOISIINE JODKHOCTH B OpraHu3aiyu, 00s3aHb:

a) IPUHHUMATh MEPHI 0 NPEAOTBPAINECHHUIO H YPETryTHPOBAHUIO KOH(DIIUKTa HHTEPECOB;

0) IpUHUMATh MEPHI [0 IPEAYTIPEIIACHHAIO KOPPYIIIIHH;

B) CBOHMM JIMYHBIM IIOBEJCHHEM II0JaBaThb MpPUMEP YECTHOCTH, OECHpPHCTPACTHOCTH U
CIIPaBEIJIMBOCTH;

r) crmoco6cTBoBaTh (POPMHUPOBAHHIO OIArONPHATHOrO MOPATBHO-TICHXOJIOTHYECKOTO KIHMaTa B
KOJUIEKTHBE;



II) B OTHOIIIEHHUSX C ITOTYMHEHHBIMH IPOSIBIISTH BEICOKYIO TpeOOBATENEHOCTD, IPUHIUIHATIBHOCTD,
HO OJTHOBPEMEHHO HE JOIYCKaTh BHICOKOMEPHSI, IPEHEOPEIKUTENHFHOTO TOHA, IPYyOOCTH, HEKOPPEKTHBIX U
OCKOpOWTENFHBIX 3aMeYaHuil, HEOOOCHOBAaHHBIX IPETCH3UH M OOBUHEHHI;

€) YyCTaHaBJHMBAaTh CIPaBEIUBYIO, PAaBHOMEPHYIO CIYy)X€OHYI0O Harpy3ky IHOJYMHEHHBIX, HE
JIOIYCKaTh MUCKPHMHHAIIMHA IyTEM INPEIOCTABICHHS OTIAEIbHBIM pPabOTHHKAM He3acTyXeHHBIX Oiar u
TIPUBHUJIETHH;

2.7. BuemHwmii Bux paboTHEKOB OpraHu3amyy IPYA UCIIOJTHEHHH UMH JIOJDKHOCTHBIX 00s13aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOIIEIPUHATOMY IEJOBOMY CTHIIIO, KOTOPBIA OTJIMYAIOT O(GUIHAILHOCTD,
CHEP’)KaHHOCTD, TPAIULIHOHHOCTb, AKKYPaTHOCTb.

3. PexomeHaaTe/IbHbIE S THYECKHE NnpaBHJjia NOBECACHUHA pa60"mmcon

3.1. HcnonHsis cBOM TpyHOBble 00s3aHHOCTH Bce paboTHHKH OpraHuzauy JOJDKHBI
BO3/ICP)KUBATHCS OT:

a) mo0O0ro BH/A BHICKAa3bIBAHUN W NEHCTBHM JUCKPUMHHAIMOHHOIO XapakTepa IO IpH3HaKaM
mojia, BO3pacTa, pachl, HAIHOHAJIBHOCTH, S3bIKA, I'PAKAAHCTBA, COIHAJIBLHOIO, MMYINECTBEHHOTO HIIH
CEMEHHOTO0 MOJIOKECHHUS, TIOJIATHIESCKUAX WA PETMTHO3HBIX IPEAIIOYTEHHUH;

0) MmOOBIX JMYHBIX H (UHAHCOBBIX CBSA3€H, KOTOpBIE MOTYT OBITH paclE€HEHbl KaK OKa3aHHe
IIOKPOBHUTENILCTBA KaKUM OBI TO HH OBUIO JIMIAM B IEJISIX NPHOOPETEHHS MMM IIpaB, OCBOOOXIEHHSA OT
00S3aHHOCTEH MIIH OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPBIE MOTJIH OBl BBI3BAaTH COMHEHHE B 00BEKTHBHOM HCIIOJTHEHHH pabOTHHKAaMHU
CITyXeOHBIX 00s13aHHOCTEH;

r) rpyOOCTH, HEIEH3YpHOH pedH, NPOSBICHHN INPEHEOPEKUTEIPHOTO TOHA, 3aHOCYHMBOCTH,
HPEIB3ATHIX 3aMEYaHUH, IIPEIbSBICHHS HETIPABOMEPHBIX M HE3aCITy)KEHHBIX OOBHHECHUIA;

) YTpo3, OCKOPOUTENBHBIX BHIPAKCHUH MM PEIUTHK, AEHCTBHH, IPENATCTBYIOIUX HOPMAILHOMY
OOIIEHHIO WK MPOBOIUPYIOIIMX IPOTHBONPABHOE IOBEICHUE;

€) NPHHATHS WM, KypeHHsS BO BpeMs CIyXeOHBIX COBEIIaHHH, Oecesl, HHOro Ciry)eOHOro
0OIIeH s ¢ KIIHEHTaMH U KOHTpareHTamu Opranusanum;

3.2. PaGOTHHKH MpPH3BaHBI CIOCOOCTBOBATh CBOMM CIY)XK€OHBIM ITOBEJICHMEM YCTAHOBJICHHIO B
KOJUIEKTHBE JICJIOBBIX B3aHMOOTHOIIECHHH ¥ KOHCTPYKTHUBHOTO COTPYAHHUYECTBA APYT C IPYTOM.

4. OTBETCTBEHHOCThH

4.1. Hapymenwmem Kopekca mnpu3HaeTcss HEBBIIOJHCHHE MM HEHAJJIEKaIlEe BEIIOIHEHHE
pabOTHHKOM YCTaHOBJICHHBIX KOJIEKCOM NPHHIMIOB, HOPM M IIPaBHJ IIOBEICHHMS, a TAKXKE COBEPILICHHUE
MPOCTYIIKA, IOPOYAINEro YeCTh paboTHHKA i OpraHu3aiyy.

4.2. Cobmonenne paboTHukamu OpraHu3anuy mojioxeHui Hacrosmero Kopekca yduTeIBaeTCs
npu GOpMHPOBAHHU KaJPOBOTO pe3epBa s BBIIBH)KCHHS HA BBIIECTOSINUE JO/DKHOCTH, & TAKXKe IPH
HAJIOXKCHHUHU TUCIUIUIMHAPHBIX B3BICKAHHM.



